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So they’ve made you the Golf Event Planner for this year. 

Now what do you do? 
 
Don’t worry - what might seem like a daunting task (bringing a large number of people 
together for golf, a fantastic meal, prizes and contests) need not be difficult.  You need not 
be an experienced golfer to run an outstanding golf event.  All it takes is some advanced 
planning and the foresight to use the planning tools that will be at your disposal. 
 
This manual will provide you with some basic guidelines on how to approach planning for 
your golf outing, as well a schedule and task list to guide you through the entire process. 
 
Most golf tournaments can be staged by 
a relatively small group of individuals 
with the help of the golf course’s own 
staff.  But there are some tournaments 
that are so large that they require special 
expertise to make them happen.  If your 
group is so large that it has a multitude 
of moving parts and a host of other 
logistical challenges, it might be best to 
outsource a company that stages large 
events.  However, assuming that your 
tournament is of typical size, the 
following information will be invaluable 
in helping you treat your group to an unforgettable day of golf hospitality. 
 
Perhaps one of your best, earliest actions should be to contact the golf outing experts at 
Eagles Nest Golf Club.  Having planned and executed thousands of golf events we are your 
trusted, one-stop source for virtually everything you’d possibly need for a successful golf 
outing.  This includes 18 holes of award winning championship golf, full bent-grass practice 
facilities, and easy access from all points in the GTA.   Within our luxurious 36,000 sq ft. 
clubhouse we offer a variety of rooms capable of hosting events from 8 to 250 people. 
  
 
 
 
 
 
 
 
 
 
 

“We selected Eagles Nest Golf Club to host our first annual charity golf 

tournament over 9 years ago and have been hosting our event there ever 

since.  This is one of the best golf courses in the city and their staff’s 

professionalism, enthusiasm and dedication help to make our tournament 

a huge success every year and one that our clients consider a ‘must 

attend’.  Looking forward to hosting our 10th annual golf tournament at 

Eagles Nest next year.”  - Sherry F. 
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Your Golf Outing: An Overview 
A typical day-long golf outing involves 32 to 144 players with 18 holes of golf beginning 
either at 8:00 a.m. or 1:30 p.m.  You may also elect to choose the event start time and have 
the course exclusively for your event by having a course closure.   Plan for 4 ½ to 5 hours of 
actual golf, with most outings followed by a cocktail hour and dinner.  Registration usually 
begins and hour and half before the shotgun start time, and many events choose to serve 
either breakfast or lunch to golfers before they head out for the day’s round. 
 
As the golf event planner, most of your work will be completed well in advance of the 
outing.  On the day of the event, you’ll get plenty of help from the golf course staff, which 
will be more than happy to take many details off your list, including all matters pertaining 
to the actual golf competition. 
 
One of the pleasant surprises about staging a golf outing at Eagles Nest is how helpful you’ll 
find our professional staff.  We’re in on the planning process and at your beck and call on 
the actual event day. 
 

You’ll have a great working relationship 
with our Event Team, to the point where 
on the day of your event, our golf staff will 
almost seem like part of your own event 
staff. 
 
Good golf courses put a high value on 
building a spirit of teamwork among their 
golf staff. Thus, you’ll find the staff at 
Eagles Nest extremely attentive to your 
needs and very adaptable to the inevitable 
last-minute changes that are typical to golf 

events.  Late changes are par for the course and we simply roll with the punches. 
 
Second Step: Choosing a Golf Course 
Your next task is deciding which golf course is appropriate for your group. Is the course 
centrally located so that most of your guests can easily commute there the day of the event? 
Does the course have the type of food and beverage facilities that can provide your group 
with the type of service that you would want your guests to receive?  
 
One of the most important factors in the decision process is the experience level the course 
staff has in organizing and executing golf events.  Many private, members only clubs do 
host “Outside Events” however the majority of private courses and clubhouses are not 
designed to do so and their staff may execute only a handful each season.  Eagles Nest hosts 
an average of 90 corporate & charity golf events each season and tournaments are a large 
part of our business. 
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What is the goal of your golf event? If it’s a charity event where players are asked to make a 
fairly substantial donation to the cause by competing in the event, your best choice might 
be one of the area’s more 
prestigious courses that is well 
known to everyone.  Likewise, if 
the event is designed to award a 
group of employees for doing a 
good job, you might want to make 
sure that you utilize a first class 
golf course with first class 
amenities.  In both cases, Eagles 
Nest is as good a choice as any.  We 
host several of our own charity 
events and can even offer insights 
on fundraising ideas. 
 
Keeping in mind that there will be 
players at your event with a wide 
range of golf experience, the actual 
topography and layout of the 
course might have an impact on 
your choice.  The best choice for a 
golf outing is a course that will 
provide a challenge to the best 
golfers, yet still allow 
inexperienced players a chance to 
navigate their way around the 
course with the least amount of 
difficulty.  Although the course 
selected may be in excess of 7,000 yards from the championship tees located farthest back, 
most will offer a variety of easier playing yardages via different tee decks.  A course with 
wider fairways is much more playable for the average golfer and will not intimidate those 
with little golf experience. 
 
Remember, the goal of most events is to have fun so choosing the appropriate yardage and 
course set-up will go a long way in maximizing the enjoyment of all players.   As part of the 
planning process our team will recommend a suitable course set-up to align with the 
overall event goal while still giving players an award winning golf experience. 
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“It’s in the details, the team at Eagles Nest provides VIP treatment for 

all my events no matter the size, and they ensure that no detail no 

matter how small gets overlooked.” – Joel J., Event Planner 

Research Other Golf Outing Events 
We’re so confident you’ll be impressed with the overall offering here at Eagles Nest, we 
encourage you to shop around.   
 
As you research your golf course options, ask the director of golf, head professional or 
other person with whom you’re negotiating to provide you with the names of other groups 
who have held events at this particular course.  You’ll be able to contact someone who has 
been through the whole process and has the benefit of a great deal of feedback from golfers 
who played the course.  
 
You may find an invaluable planning source right within your own office.  If there are 
experienced golfers in your organization, talk with them about their feelings on certain 
courses that they play regularly.  You’ll find that golfers are more than willing to provide 
excellent feedback on their experience playing a specific course.  Plus, you’ll find that 
during the discussion with your fellow employees who play golf, they will surely recount 
some story about the outing or some memorable aspect of it that will provide you with 
excellent background information. 

 

 
 
Visit the Course and Take a Tour of the Facilities 
When you begin to make telephone calls to inquire about golf course availability, make an 
appointment to come out and see the facilities firsthand.  In most cases you’ll be able to 
meet with one person who can book the golf course, meeting rooms and food and beverage 
choices.  Sometimes, depending on the course, you may meet with two or more persons 

who deal with different aspects of your event. 
When making an appointment for your first visit, 
ask for an on-site golf course meeting where 
you’ll have a chance to inspect the course for 
yourself.  Once you get there, ask the various 
staff members about the condition of the course 
and you’ll find plenty of people willing to 
provide thorough feedback. 
 
Take a golf cart out on the course, with a golf 

course representative, and notice the condition 
of the greens. Are they green and lush or do you see large bare or brown spots.  Remember 
that greens are supposed to be green!  Putting surfaces that have large brown patches or 
worn spots are something you don’t want to have to explain to your outing guests.  Also 
look at the fairways, areas of rough and the areas surrounding the tee boxes and rough 
areas that divide one hole from another. Are these areas well maintained and tidy looking? 
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An exquisite balance of 

nature and design, this 

spectacular layout offers a 

truly unique links style golf 

experience.  This is Pure Golf 

at its finest. 

These are part of the many little things that, besides playability, delineate one course from 
another. 
 
Make sure you ask about the maintenance 
schedule of the course.  Early spring and late fall 
are times of the year you may want to avoid for 
your golf outing, depending of course on the area 
of country where you live.  These are the times of 
the year when many golf courses are making the 
transition from cold to warm weather conditions 
and vice versa.  During transitional periods the 
conditions of the fairways and greens aren’t as 
good as other times of the year.  Make sure that you ask the club representative about these 
transitional periods when there is much course maintenance work that could conflict with 
your tournament dates.  However, if cost is a concern, playing in a transitional season can 
often keep the price down.  There are many other routine things you will want to check on 
with regard to the course.  You’ll need at least one golf cart for every two golfers, so does 
the golf course have enough carts in their fleet to accommodate you?  What about golf club 
rentals for those in your event who might not be bringing their own clubs?  Are there 
locker rooms or changing facilities available?   Are practice range balls included in the fee?   
 
What is Your Budget? 
When establishing a budget for a golf event, remember that depending on the number of 
guests you may be charged either on a per-person or flat fee basis.  This cost per golfer 
includes the green fee (the cost of actually playing the course) and a cart fee (the cost for 
renting each golf cart).  Some courses may also tack on an administrative fee of some sort 
that handles the various details of the golf event, including bag handling, preparation of 
cart signs, scorecards, and scoring the tournament.  At Eagles Nest these services are all 
included at no additional charge. 

 
Costs for golf will vary and will depend factors 
such as month, day of the week, and time of day 
when the event will start.  Typically events held 
on Mondays or Tuesdays may be less expensive 
than those conducted on Thursdays and Fridays 
simply due to demand and proximity to 
weekends.  Be sure to ask the course 
representative for any deals for events held on 
days following statutory holidays.  These dates 
are typically quiet and courses will encourage 
events that follow a long weekend.  
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Food and beverage is usually calculated separately, at a cost per head.  If you plan to 
provide a meal either before or after your event, your choices are endless, beginning with 
something as inexpensive as a boxed lunch that includes sandwich, drink, trail bar and 
whole fruit all the way to an elegant 5 course meal or buffet.  
 
Because many events are played in the 
afternoon, a great number of tournaments 
choose to serve a fantastic dinner later 
that evening that will coincide with a prize 
ceremony, silent auction, entertainment or 
presentation.  Ask the course 
representative what the more popular 
food and beverage items are and whether 
they can accommodate buffet or plated 
meals and/or food stations.  If there will 
be a number of speeches or presentations 
a plated meal may work better than a 
buffet as all guests will remain seated during the presentation and give their full attention 
to the speaker rather than walking to a buffet table.  If the event is more of a networking or 
social gathering a buffet meal or food stations may work best allowing guests to interact as 
they navigate around the room. 
 
Will you want to serve a boxed lunch or a continental/full breakfast to golfers before the 
round?  Will your organization be paying for any items purchased from the on course 
beverage carts or halfway house?  What about beverage tickets so that your guests will not 
have to fumble for change during the round?  These are some of the other costs to be 
considered in a golf event budget. 
 
What kind of prizes will you have and will you have to purchase them or will they be 
donated. Many golf tournaments, especially those run for a charitable purpose, contact 
various businesses for donations of prizes.   
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Additionally, you can work with the particular golf 
course to purchase prizes from their Golf Shop 
whether its gift cards, golf passes, equipment, golf 
balls, or apparel.  Another consideration is 
whether you want to offer a gift to each player 
when they register on event day.  The options are 
endless and the team at Eagles Nest is happy to 
source a wide variety of products which are sure 
to please. 
 

 
Key Golf Outing Budget Items 

 Greens fee and cart fee 
 Food and beverage (pre-event) 
 Food and beverage (post-event) 
 Drink tickets or Hosted on course food and beverage 
 Prizes (trophies, gift certificates, products) 
 Printing (brochures, posters, banners etc.) 
 Dedicated website outlining event information 
 Transportation to and from the event 
 Insurance for high visibility hole-in-one contests 
 Player gifts  
 Rental Clubs (Cash & Carry vs Master Bill) 
 Volunteer Meals 

 
Depending upon the size and scope of your outing, below are some other items that 
perhaps could be considered as part of your golf outing budget: 
 

 Hole-in-one contest insurance 
 Photography, including team pictures for each group 
 Signs and banners to recognize tournament sponsors 
 Clinic or lessons conducted by a PGA of Canada professional prior to tee off 
 Million Dollar Shootout following play (detailed on following pages) 
 Helicopter Ball Drop (detailed on following pages) 

 
The number of items in your budget will vary depending on the size of your event and how 
big a splash you want to make with participants, clients, customers and the other groups 
who attend the event.  You can offset some of these costs through donations from various 
businesses, including the selling of individual hole sponsorships.  Businesses will “buy” a 
particular hole when they make a donation for the tournament or to help a designated 
charity.  Hole signs are produced and they are placed at each hole to recognize that 
company’s participation in the outing. 
 
 
 

Voted the #1 public golf 

venue in the GTA for the 

past five years. 

 Score Golf Magazine 
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Food and Beverage: Topping Off Your Day of Hospitality 
A traditional part of a golf outing is extending the best in hospitality to your guests in the 
form of outstanding food and beverage service.  Often, this starts with a breakfast or lunch 
upon arrival, where guests can enjoy either a light or more satisfying meal before spending 
four to five hours out on the golf course. 

 
Once playing golf, beverage service is a must, 
especially since your guests will likely be out there 
for a number of hours and sometimes the weather 
is extremely warm.  You may want to consider 
purchasing drink tickets for your guests, so they 
can exchange tickets for their beverages on the golf 
course without having to produce money, get 
change and take up valuable time that could be 
better-spent playing golf.  Many golf outings 
provide two or three drink tickets to each golfer 
when they check in. 

 
After 18 holes of golf and hours spent on the course, most golfers are more than ready to 
have something to relax and enjoy a great meal.  Your selected club should be able to 
provide a variety of menu options that are sure to please and match your interests and 
budget.  All of the menu packages at Eagles Nest are a la carte allowing you to create a 
customized and memorable meal experience.  Prepared fresh and in house all of our 
culinary offerings are of the utmost quality. 
 
Many events will have guests that have specific dietary requirements ranging from 
allergies, vegetarian, vegan, or gluten-free.  Be sure to inquire if the selected venue offers 
meals appropriate for any restrictions or requests. 
 
Signing the Contract 
Once you decide on the golf course, choose your food and beverages options and settle on 
the actual time of your event, the golf course will draw up a contract that will list all the 
elements of the event.  This will give you a chance to review all of what you have discussed, 
and it provides a for a written agreement that the golf course will reserve the particular 
date on your behalf and agree to deliver the food and beverage and other services that you 
request.  
 
Guarantee – Once you have signed the contact, the golf course will require that by a certain 
date – usually three weeks to a month in advance of the event – you guarantee that you will 
pay for a certain number of players on the day of the event. This is so that the course can 
order the proper amount of food for your group and to avoid any last minute changes that 
could adversely affect club staffing or food and beverage service. 
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Getting the Word Out 
A key component of planning for a golf outing is informing your potential guests about the 
event. Since golf outings are all-day events, it’s extremely important to provide your guests 
with at least six months’ advance notice. If there is a huge demand for spots in your 
tournament, you may have to start the process even further in advance. 
For your first announcement of the event, using a simple news item or press release listing 
the name and date of the event, the location, starting time and list of the day’s activities is 
appropriate. Distribution can be via e-mail, social media, company newsletter or via regular 
mail.  Plan to announce your tournament six months in advance so that your guests can 
reserve the date on their calendar. 
 
Approximately three to four months in 
advance, plan to follow up with a second 
announcement – this could be a formal 
invitation – that includes a registration 
form, whether online or conventional.  It is 
important to remind guests to register 
early as spots may fill up quickly.  
Reminder messages are also a good idea 
as many guests may forget to register due 
to hectic everyday lives. 
 
One month in advance, plan to follow up with another news item about the golf 
tournament, as well as send out a confirmation letter/e-mail to those who have already 
signed up.  Providing each participant with a confirmation and itinerary in advance helps to 
ensure maximum participation and enjoyment of all guests. 
 
Your response would typically include the following items:  

- Directions and contact information to the club 
- Day of itinerary including: opening times for player registration and practice 

facilities, event start time, cocktail reception, and dinner & awards ceremony 
- Golf course and/or event requirements i.e.: dress, shoes and alcohol on the course  
- Any pre-event opportunities – including clinics, lessons and/or other activities 
- An indication of any post-golf contests (if applicable)  
- Information about the services and amenities offered by the club including locker 

rooms, on-site car detailing, full-service Golf Shop etc. 
- Any other pertinent information about the day 
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What If It Rains? 
Every golf outing must have a plan in place for inclement weather.  As much as we all like to 
think we can predict the weather and even though we may be scheduling during the 
summer months, there’s always a chance of rain.  While it is possible to play a tournament 
in light rain, no one likes to be out there in a steady downpour.  When you’re in preliminary 
discussions with the selected course be sure to discuss procedures in the event of rain. 
 
The worst enemy of the golfer is lightning.  At the slightest hint that lightning is in the area, 
most golf courses pull golfers off the course to avoid the chance of injury. 
 
 
Registration Desk 
When golfers arrive at your outing, you’ll want to have a centralized place where they can 
check in, meet their playing partners, learn their starting hole and pick up any tournament 
brochures/information.  The Event Organizer and his/her volunteers usually man this 
table. 
 
The registration desk is also an excellent place to hand out pre-tournament gifts and 
distribute box lunches. It goes without question that if there’s a pre-tournament lunch 
being served in the club itself, the most likely place for the registration table is very near 
where the lunch is being served. 
 
Starting Format 
Depending on the number of guests there are two methods to start the event – a Shotgun 
Start or Tee Times.   

 
In a shotgun start all players will start and 
finish at the same time and is highly 
recommended if the event has a food and 
beverage component before and/or after play.  
Groups are spread out throughout the course 
to begin on different holes at the same time (i.e. 
Hole 1, 2, 3 etc).  Full field events will use all 18 
holes (ie. Two groups starting on every tee – 
1A, 1B, 2A, 2B etc.) with smaller groups 
starting in a Modified Shotgun format.  A 
member of our Event Sales Team will assist 

you with assigning starting holes for groups to promote efficient pace of play. 
 
In a tee time start all groups will start from the 1st tee only and usually go off in 10 minute 
increments (i.e. 10:00, 10:10, 10:20 etc.).  This starting format works well for events with 
smaller fields that have no food and beverage components planned. 
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Choosing a Playing Format 
Selecting an appropriate format is one of the more important decisions you make in 
organizing your golf event.  The format and scoring of your event should reflect the abilities 
of the majority of your guests, not just a small group.   Your objective should be to provide a 
format that everyone will enjoy and where there’s fairness in competition regardless of 
their golfing ability.  The playing format will also play a vital role in the amount of time it 
takes to complete round. 

 
Whichever format you decide to use it is 
critical that your golfers are aware in 
advance of the format and scoring system 
used.  This avoids any confusion prior to, 
during and after your event when you have a 
clear message to provide as golfers register 
for your event.   Prior to starting play our 
Director of Golf will make a short 
announcement highlighting the format, 
contests, course orientation, and daily cart 
rules.  This announcement period is also a 

great opportunity for the event host to welcome the group.  
 
After play is complete our Golf Operations staff will collect all scorecards and compile a 
scoring summary sheet outlining pre-determined winning teams, on course contests etc. 
 
Some popular formats and scoring systems we’ve experienced are listed below:  
 
The Scramble  
The format of choice for the majority of corporate and charity golf events, regardless of 
field size.  It requires a foursome to play as a team.   In a scramble all four players hit their 
tee shot and the group selects the best positioned shot.  All four players then hit the next 
shots from that location and continue in this fashion until the ball is holed.  Teams record 
the team score on the customized scorecard provided. 
 
This format allows all golfers, of all skill levels, to enjoy a full round without over-
concerning themselves with personal performance.  By fairly organizing the foursomes the 
competition will be evenly balanced, fun, low pressure and proceed at a fairly quick pace.  
Handicapping is not required because this format provides much lower scores than stroke 
play.  
 
You may consider customizing your scramble format further by adding rules requiring the 
use of one or more tee shots from each member of the team, to encourage contributions 
from all players and prevent one player from dominating a team.  
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The Shamble 
Similar to a Scramble, the Shamble format combines both scramble and individual stroke 
play.  An element of team play is also involved.  In a shamble all four players hit their tee 
shots and the group selects the best positioned shot (including par 3 holes).  All four 
players then hit their next shot from that location.  From this point, the hole is played out at 
stroke play, with all team members playing their own ball into the hole.  Typically the team 
then takes the lowest individual score from the group to form the team score per hole.  
Handicaps may be used in this format allowing players to use Net scores per hole however 
this requires all players in the field to have an established handicap prior to play. 
 
The pace of play during a Shamble format is not as quick as a Scramble and is usually only 
recommended to events with more experienced players. 
 
Best Ball 
This format involves each member of the team to play his or her own golf ball throughout 
the round, and on each hole the low score or “Best Ball” serves as the team score.  For 
example: On the 1st hole Player A scores a 5, B scores a 4, C scores a 6, D scores a 6, so the 
team score for that hole is 4, because the low score of the group was B's 4.  Handicaps may 
be used in this format allowing players to use Net scores per hole however this requires all 
players in the field to have an established handicap prior to play.  Best Ball format can be 
modified to require each group to add up either the best 2 or 3 scores to form the team 
score. 
 
This format is recommended to events with more proficient players since all players are 
required to complete each hole the less skilled players may struggle and therefore diminish 
their enjoyment.  Pace of play is also typically much slower using this format. 
 
Ask one of our attentive staff members at Eagles Nest about recommended playing formats. 
 
On-Course Contest Options 
 
In addition to the overall golf event there are a number of 
“mini contests” that can be conducted during the round.  
These contests are a great way to provide additional 
enjoyment above and beyond the main competition.  On-
Course contests are also a great sponsorship opportunities.  
Some of the more popular on-course contests include: 
 
 Closest to the Pin – Conducted on, one or all, of our fabulous 
par 3 holes the winner will be the player who hits his or her 
shot closest to the flagstick.  An Eagles Nest proximity marker 
is supplied on which players write their name if they are 
closer than the previous shot.  The last name on the marker, 
at the end of the round, is declared the winner.  Separate 
contests for Men & Women can be conducted and are usually held on separate par 3 holes.  
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“When looking for a venue to hold 

our Charity Golf Tournament, we 

had so many different options on 

great courses with great 

facilities.  Five years ago we decided 

that the best fit for our company and 

the charities that we raise money for 

was Eagles Nest Golf Club.  For the 

past five years Eagles Nest has done 

a fantastic job making sure that the 

golfers at our events have an 

amazing day and are there for any 

planning questions and/or 

suggestions from year to year and 

are always willing to help make the 

day a memorable one.  We look 

forward to working with Eagles Nest 

and their staff for years to come and 

can’t wait to hear their amazing 

ideas for our next event!” – Shawn Z. 

 
Hole-in-One – Also conducted on a par 3 hole, the first player to score a Hole-in-One wins a 
prize.  Eagles Nest offers fantastic Hole-in-One packages with prize packages ranging from 
$25,000 to $100,000.   
 
Longest Drive – Conducted on a par 4 or 5 hole this contest is similar to the Closest to the 
Pin in that it utilizes proximity markers, supplied by Eagles Nest.  Players write their name 
on the proximity marker should they hit their tee shot longer than the previous players.  All 
eligible tee shots must remain in the fairway.  The last name on the marker, at the end of 
the round, is declared the winner.    Separate contests for Men & Women can be conducted 
and are usually held on separate holes. 
 
 
Closest to the Line – Conducted on a par 4 or 5 holes this contest rewards accuracy from 
the tee.  A line or rope is placed in the middle of the fairway and players write their name 
on the proximity marker should they hit their 
tee shot closer to the line than the previous 
players.  The last name on the marker, at the 
end of the round, is declared the winner.  
Separate contests for Men & Women can be 
conducted and are usually held on separate 
holes. 
 
Putting Contest – Conducted at the practice 
putting green either before or during the 
round.  A volunteer is stationed at the practice 
green where each player putts 3 balls towards 
an Eagles Nest putting board.  The putting 
board has five holes cut out with different 
point allocations for each.  The player with the 
most points, out of the entire field, is declared 
the winner. 
 
Post-Golf Contests (Exclusive to Eagles Nest) 
 
Million Dollar Shootout - Imagine having 
closest to the pin contests on all four Par 3’s 
during your event with each winner receiving a 
$100 gift certificate and a shot at $1,000,000. 
Immediately after play with your guests 
enjoying cocktails on the terrace, the four Par 3 winners proceed to the 18th fairway and 
take their shot at $1,000,000 cash. Now that is excitement. 
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Helicopter Ball Drop - Thrill your guests with one of the most exciting golf competitions, 
the Eagles Nest Helicopter Ball Drop.   This is a very popular event for not only your guests 

but for your event sponsors.  The Helicopter Ball 
drop requires you to sell or give each of your 
guests a numbered golf ball.   You must maintain 
a list of the name of each golfer that corresponds 
to the numbered ball.  At the conclusion of your 
event and usually during the reception, we will 
gather your guests on the Great Hall terrace 
facing the 18th hole and we will announce that 
the Helicopter Drop is about to begin.  Two 
volunteers from your event will take the basket 

of balls to the helicopter pad and will be flown 
around the golf course.  We will place a pin flag in the 18th hole fairway about 150 yards 
from the clubhouse.  The helicopter will be guided above the pin flag and your volunteers 
will drop the balls from the basket.  
 
The ball closest to the pin wins the contest and if there is a tie we will host a chip off on the 
18th green. To watch a Youtube video of our helicopter ball drop please click here. 
 
 
Should You Sell Mulligans? 
A Mulligan is an extra shot that players may use during the course of the round that make 
take the place of another shot.  Should you muff a shot, you can use a Mulligan to replace 
that shot without any sort of penalty.   Mulligans are an excellent way to raise money for 
charity or to defray the expenses of the golf tournament.  Traditionally, only two or three 
Mulligans per player are the norm.  The price for a Mulligan can vary from $1 up as high as 
$50, depending upon your group. 
 
 
Hole Sponsors Can Help Pay for Your Event 
If your outing is a charity event, hole sponsors are a great way to raise money for the 
designated charity, as well as a way to engage local businesses to help you promote your 
event.  Decide on a price for sponsorship of each hole. Keep 
in mind that you’ll have to produce hole sponsor signs, and 
in the process, collect copy and artwork from the individual 
hole sponsors.  Signs that are perfect for golf course 
placement can be produced at many local commercial sign 
companies for a reasonable price.  Better yet, recruit a local 
sign company as a hole sponsor in exchange for giving you 
a reduced rate on producing the signs. 
 
 
 
 

https://www.youtube.com/watch?v=YX_lRHnEzyk
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Volunteers: Backbone of Your Golf Event Planning 
Plan to enlist the help of a dozen or so volunteers, depending upon the size of your event. 
These individuals should plan to work the entire day, handling such items as manning the 
registration table, helping with contests, helping the photographer, loading and unloading 
supplies and prizes, and collecting supplies when the event is completed. 
 
 
Your Awards Banquet – The Finishing Touch for a Perfect Day 
A final conclusion to the day’s events is the post event awards banquet, where your 
organization has the opportunity to honor competition winners, say thanks to sponsors, 
announce charitable contributions and, most important, treat your guests to a wonderful 
meal. 
 
To prepare for the banquet you’ll need a podium, microphone and public address system to 
communicate with your audience.  To display trophies, prizes and other items, you’ll need a 
table that should be located in a position that can be seen by the largest number of people. 
Our staff is happy to accommodate many requests you may have for your banquet.  The golf 
staff will collect all the scorecards and produce a scoring summary sheet outlining prize 
recipients both for the main event and on course contests. 
 
The presentation of awards is a major part of your banquet, including team winners and 
individual winners such as low gross, low net, closest to the pin, longest drive and other 
contest winners.  You’ll need a public address system for your banquet room, which is 
usually supplied by the club.  Depending upon the club, the PA system will either be 
included in your package price, or an extra charge.  Decide in advance who will emcee your 
banquet. It is usually best to have someone with a sense of humor who can entertain the 
guests as well as acknowledge their attendance and thank them on behalf of the sponsoring 
organization.  
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A Sample Golf Outing Timetable 
 
One Year to Eight Months in Advance: 

 Research and make final decision on a golf course. 
 Sign and return contract to the golf course. 
 Decide on event starting format and time 
 Review and select menu offerings. 
 Decide on playing format. 
 Prepare your invitation list. 
 Send out first publicity announcement. 
 Begin creating an invitation. 

 
Eight to Six Months in Advance: 

 Place orders for any special gifts that require logos. 
 Order sponsor banners, hole sponsor signs and other graphic materials. 
 Select a photographer or videographer. 
 E-mail/Mail out formal invitations for the event. 
 Schedule a meeting with your golf course contact person to discuss preliminary set-

up plans 
 
Three to One Month in Advance: 

 Review start time and arrangements with your golf course contact person. 
 Check the status of any gifts you have on order, confirm delivery times. 
 Mail second publicity announcement to remind people of the event. 
 Send confirmation e-mails/letters to those who have already signed up. 
 Schedule final review meeting with your golf course contact person. 

 
One Month to Two Weeks in Advance: 

 Review your check list. 
 Begin arranging your final guest list. 
 Contact golf course with final guarantee for the event. 

 
One Week in Advance: 

 Make sure gifts and prizes have been received. 
 Reconfirm all outside suppliers. 
 Send your team list to the golf course contact person 

 
Day Prior to the Event: 

 Review pairings list with golf courses and spelling of all names. 
 Alert golf course of last minute changes. 
 Review final numbers. 
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Day of the Event: 

 Arrive at the golf course at least three hours prior to the event. 
 Ensure that all volunteers arrive at the golf course three hours prior to the event. 
 Hold a short meeting with your immediate volunteers at least two hours before the 

event. 
 Check arrival of special event contest props (automobiles or other hole-in-one 

prizes). 
 Make sure your registration table is set up and staffed two hours before the event 

begins. 
 Stay in close touch with the golf staff regarding last minute changes of the player list. 
 Obtain copies of the alphabetized player list that will be supplied by the golf staff. 
 Arrange for placement of tee gifts and rule sheets on the golf carts. 
 Consult with the golf course about the placement of hole sponsor signs. 
 Confirm the beverage cart and the times it will be on the course. 
 Reconfirm timing of meal service following the event. 
 In case of inclement weather, review rain options and start time with golf staff. 
 Most importantly- Enjoy yourself!  The staff at Eagles Nest will have been with you 

every step of the way.  Now is the time for you to enjoy the day, greet and welcome 
your guests and have fun! 

 
 
 
Here at Eagles Nest, we have several points of differentiation when it comes to providing 
you with the perfect place to host your all-important outing.  This is the place where your 
attendees will have a great day devoid of distractions; golfers of every skill level will feel a 
sense of accomplishment; your after-golf activities – including the food – will be 
orchestrated for you, all while you have a relaxing evening. 
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Top 10 Reasons to Hold Your Next Charity or  
Corporate Day at Eagles Nest Golf Club 

 
1) We LOVE charity and corporate events 

 
Unlike many clubs, we don’t view charity or 
corporate events as second-class citizens; in 
fact they are a valuable and important part of 
our business.  Friendly and flexible are the 
keywords when it comes to organizing your 
day with us.  We try to put a minimum 
number of restrictions in place, allowing you 
to play when you want, eat when you want, 
and get the overall great golf experience you 
would expect from one of best public golf 
facilities in Canada.  We welcome groups from 8 to 144 players and greet all events 
with unparalleled service. 

 
 

2) Award winning championship golf 
 

Since opening in 2004 Eagles Nest has perennially 
ranked amongst the Top 30 courses in Canada by a 
multitude of golf publications.   We are also 
proud to be voted the #1 public golf venue in 
the GTA for the past five years by Score Golf 
Magazine.  An exquisite balance of nature and 
design, Eagles Nest offers a truly unique 
experience for golfers of all levels. Signature holes 
abound as you traverse the rugged landscape 
reminiscent of a true Irish links golf course.  It’s 

more than just a game at Eagles Nest. 
 

3) Ideal location for easy access 
 
Located just 20 minutes north of Toronto, in Maple, 
Eagles Nest is easily accessible from all points in the 
GTA.  Five minutes east of Hwy 400 and ten minutes 
north of Hwy 407 your guests will find it easy to get to 
the club on event day.  
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4) Beautiful and spacious clubhouse 
 

 No secret codes to gain access to the 
clubhouse, locker rooms, or parking.  Our 
spacious 36,000 square foot clubhouse 
offers an upscale and inviting atmosphere 
with full facilities to cater to golf groups, 
meetings, and celebrations of all kinds.  
With five rooms to choose from, our 
clubhouse can easily accommodate 
groups from 8 to 250 people. 

 
 

 
5) Exceptional Food 

 
We offer excellent cuisine, prepared fresh in 
house by our chefs so you can be assured of 
quality dining.  European inspired dining and a la 
carte menu packages allow you to customize 
your food and beverage offerings to please most 
palettes and budgets.   

 
 

6) Excellent Practice Facilities 
 

Our full length practice range with 7 target 
greens is complimented by separate 
chipping/bunker and putting greens.  Your 
guests will never have to hit from range mats 
as our bent grass tee deck is always open 
during the golf season.  We are also home to 
Henry Brunton Golf and his team of PGA of 
Canada coaches.  What better way to kick off 
your event than with first class instruction from 
one of Canada’s leading coaching teams. 
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7) Tournament Gifts and Large Fully Stocked Golf Shop 

 
Our extensive selection of top-line apparel, 
footwear, accessories and Titleist equipment, 
has everything your guests may need for their 
day on the course.  We have exceptional 
relationships with industry leading 
manufacturers and suppliers and can source 
any type of tournament gifting products.  From 
customized apparel and accessories to 
equipment, Eagles Nest is your one stop 

shop. 
 
 

8) Our Professional Event Management staff takes care of all the details 
 
Our staff members are experienced in the art of 
hospitality and are here to help you with every 
aspect of your event.  Having planned and 
executed thousands of events, of all types and 
sizes, our team will provide many suggestions to 
make each event a complete success. 

 
 

9) Nearby accommodations available 
 
Nearby accommodations are available for your guests and our relationship with 
Novotel Vaughan offers preferred rates for guests attending events at Eagles Nest. 

 
 

10) Happy Customers 
 

There’s a reason why events return year after year.  What better way to 
communicate how satisfied our clients are than the clients themselves…. 

 
“It’s in the details, the team at Eagles Nest provides VIP treatment for all my 

events no matter the size, and they ensure that no detail no matter how small 

gets overlooked.” – Joel J., Event Planner  

 



  

Call our  at 905-417-2300 

EAGLES NEST GOLF CLUB INC. 

10,000 Dufferin Street, Box 403, Maple, Ontario L6A 1S3      T  905 417-2300   F  905 417-0525      eaglesnestgolf.com  

tournaments@eaglesnestgolf.com 

 

 

 

“We selected Eagles Nest Golf Club to host our first annual charity golf 

tournament over 9 years ago and have been hosting our event there ever 

since.  This is one of the best golf courses in the city and their staff’s 

professionalism, enthusiasm and dedication help to make our tournament a 

huge success every year and one that our clients consider a ‘must 

attend’.  Looking forward to hosting our 10th annual golf tournament at Eagles 

Nest next year.”  - Sherry F. 

 

“When looking for a venue to hold our Charity Golf Tournament, we had so 

many different options on great courses with great facilities.  Five years ago 

we decided that the best fit for our company and the charities that we raise 

money for was Eagles Nest Golf Club.  For the past five years Eagles Nest has 

done a fantastic job making sure that the golfers at our events have an 

amazing day and are there for any planning questions and/or suggestions 

from year to year and are always willing to help make the day a memorable 

one.  We look forward to working with Eagles Nest and their staff for years to 

come and can’t wait to hear their amazing ideas for our next event!”  

– Shawn Z. 

 
To summarize, the quality of our golf facilities, spacious clubhouse, excellent food, 
friendly atmosphere, accessible location and value for money makes us the perfect 
choice for corporate and charity events. 
 
All you need to do now is contact a member of our event sales team at the 
coordinates below to request a date and we’ll do the rest to make your event 
memorable, for all the right reasons. 
 
Eagles Nest Golf Club 
Tel: 905-417-2300 
e-mail: tournaments@eaglesnestgolf.com  
 

mailto:tournaments@eaglesnestgolf.com

